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Ioaoxenne o 6ubanorexe MOY «COII n. Pumero-Kopeakoska Kpacnonaprusanckoro
paiiona Caparosckoii o6racru» nvenn 'epost Cosercroro Coroza Kupeera Buxropa
HBanoBHuA.

I. Obmue nooxenns

1. bubnuoTexa ABIAETCA CTPYKTYpHBIM mozpassieiienuem Cpenneil 00pa3zoBaTenbHOM MIKOLL,
Y4acTBYIOTIHM B y4eOHO-BOCHATATENLHOM NPOIIECCE B HeNAX 00SCIeYeH s NpaBa yIaCTHHKOB
00pa3oBaTeNBHOrO Mpotiecca Ha GeCIIaTHOe N101b30BaHke GUOTHOTeUHO-HHGOPMAITHOHHEIMH
pecypcamMu.

2. Jlesite1bHOCTS OHOIHOTEKH OTpaXcaeTcs B YCTARE IIKOJIEL

3. lenn mKkoabHOMH OGHOMHOTEKH COOTHOCHTCS ¢ EIAMH IIKONEL: hopMupoBanue obmeit
KyIbTYPBl IHYHOCTH 00y4aroixcs Ha OCHOBE YCBOSHHS 0053aTeIbHOr0 MHHAMYMA
coaepkaHus 061meodpazoBaTeIbHEIX IPOrpaMM, WX aJanTaiys K )XU3HH B 00IIECTBe, CO3IaHNe
OCHOBBI JUTIsl OCO3HAHHOTO BLIOOPA H MOCIIEAYIOUIEr0 OCBOCHHAS MPOHECCHOHANBHBIX
00pa30BaTENbHBIX NPOrPaMM.

4. llIkonbuas 6GubIHOTEKA PYKOBOACTRYETCS B CBOCH NEATENLHOCTH denepansHEIME 3aKOHAMH,
yKasaMH H pacnopsokenusmu [Ipesunenta Poccuiickoit ®eepaiiy, ocTaHOBICHUSIMHA H
pacnopsokenusiMu [IpaButensersa Poceuiickoit Denepanuy, pemeHusaMa MUHHCTEpCTBA
obpazoBanus Poccuiickoii ®eaepanun, nHCTpyKupsmMyu MUHHCTEPCTBA HHOCTPAHHBIX el
Poccuiickoii Denepaiiy, yeTaBoM HIKOJIBL, TIONOKEHHEM 0 GHGIHOTEKE, YTBEPKICHHBIM
JHPEKTOPOM IIKOIbIL.

5. Ilopsi10K M0N1530BaHMSA HCTOYHHKAMHI HH(POPMAIIHH, IEPEYeHb OCHOBHBIX YCIYT H YCIOBHS HX
npejnocTasienus onpenenstorcs [onoxerwem o mxonsHo# 6ubmmorexe 1 [papanamu
N0J1630BaHUS WIKOJBHOH OMOIHOTEKOH, YTRBEPKICHHBIMH JUPEKTOPOM IIKOJIBI.

6. llIxona HeceT OTBETCTBEHHOCTE 34 JAOCTYIIHOCTE ¥ Ka4eCTBO BHOIHOTEYHO-
HHPOPMALMOHHOTO 00CTYKHBAHKS OUOTHOTEKH.

7. Opranusauus 00CTyXKMBaHNS y4aCTHAKOB 06pa30BaTeIbHOT0 NPOLIECCa TPOH3BOIUTCS B
COOTBETCTBHH C NIPaBHJIAMK TEXHHKH 0E30MaCHOCTH H TPOTHBOMOKAPHBIMH, CAHHTAPHO-
THIHEHWYECKUMU TPeOOBAHMIMH.

II. OcHoBHBIE 3212uN

9. OcHOBHBIMH 3aJa9aM¥ [UKOJIBHON GUOTHOTEKH SRISFOTCS:

a) obecrieyeHue y4acTHHKAaM 00Pa30BaTeNbHONG POIECCa — OBYIAIOLIMMCS, T161ArOrHIECKHM
PabOTHHKAM, POAMTENAM (HHBIM 3aKOHHEIM NIPEACTABUTENAM ) 0Oy JaONIHXCS (anee —
N0JIb30BATENSIM) — JAOCTYNa K HHPOPMALH, 3HAHUAM, HAEAM, KYIBTYPHBIM HEHHOCTIM
[I0OCPEICTBOM HCIONMBb30BaHus OHONMOTEYHO-UHDOPMALIHOHHEIX PECYPCOB IIKOIBI HA PA3IHYHEIX
HOCHTe/IsX: GyMaxHOM (KHMKHBLIE QoH, (O NEPHOIHIECKHX H3IaHHUH): KOMMYHHKaTHBHOM
(KOMIBIOTEPHBIE CETH) ¥ HHBIX HOCHTEIAX; -

0) BOCIIHTaHHE KyJBTYPHOIO H IPAXKIaHCKOI0 CAMOCO3HAHMS, TIOMOLIb B COMMATH3AITHH
o0yyaromerocs, pa3BHTUM €10 TBOPUECKOTO OTEHIHATA;

B) GopMHpOBaHHE HABBIKOB HE3ABHCHMOTO GHOIHOTEIHOTO MOIB30BATEIS o0y4YeHHE TOHCKY,
0TOOpY M KPUTHYECKOH OLEHKE HHDOPMAIIHH;

I') COBEPIICHCTBOBAHME NIPE/IOCTABIAEMBIX OHOIHOTEKOH YCIYT HA OCHOBE BHEIPEHUsI HOBBIX
HH(pOPMAIHOHHBIX TEXHOJIOTHH H KOMIIBIOTEpU3ALMHE GHEIHOTeUHO-HHDOPMALHOHHBIX
npoueccos, popMupoBaHHe KOMBOPTHOH GHOTHOTEUHO CpeIbL

II1. OcuoBubie pyHKIHM
10. Jnsa peanusanuy OCHOBHBIX 3a1a4 66 THOTEKA:
a) opmupyet Gonz GuGIHOTEUHO-HHDOPMALHOHHEIX PECYPCOB LIKOIBI:



* KOMILUIEKTYET YHHBepcanbHbiil (ORI ydeOHbIMH, Xy10KECTBEHHBIMH, HayYHBIMH,
CIPaBOYHBIMH, NIE€IarOTHYECKAMH W HAYYHO-TIONMY I PHEIMHE JIOKYMEHTAMH Ha TPAIHIIHOHHBIX H
HETpaJHIHOHHBIX HOCUTEIAX HHbOpPMAIIHH;

* NONONHAET POoHA HHPOPMAITMOHHBIMY pecypcamu ceti VIHTepHeT;

0) coznaet HH(OPMALIMOHHYIO MTPOIYKIIHIO:

* OCYHIECTBISIET AaHAIMTHKO-CHHTETHYECKYIO TepepaboTKy HHPOPMAITHH;

* OPraHM3yeT H BEIET ClipaBouHO-Onbanorpadudecknit anmapar: KaTajaord (anpaBHTHEIH,
CHCTEMATHUYECKHH ), KAPTOTEKH (CHCTEMATHYECKYIO KAPTOTEKY CTaTeH, TeMaTHIECKHE
KapTOTEKH ), 3EKTPOHHBIH KaTasor;

* pa3pabarpiBacT peKoMeHaaTeNnsHbIe Oubanorpadudeckue mocobus (CHUCKH, 0030pbL,
yKa3aTeld | T.IL.);

» o0ecnieduBaeT HHOOPMHUPOBAHKE TI0IH30BATENIEH 00 HHPOPMAIIHOHHON TPOAYKIHH;

B) ocymecTeasieT auddepeHinpoBanHOe OHOIMOTEUHO-HH(DOPMAITHOHHOE 00CTYKUBAHHE
obyualonmxcs:

* Opranu3yeT o0ydeHHe HaBBIKaM HE3aBHCHMOro GHOIHOTEYHOrO M0JIb30BaTe/s H TOTpebHTE N
uH(OpManHEK, COMCHCTBY ST HHTETPALIMH KOMITIEKCa 3HAHHMH, YMEHHI U HAaBBIKOB paboThi ¢
KHHATOH H uHDOpManuei;

* OKa3bIBacT HHOOPMALMOHHYIO TTOIEPKKY B PEIICHHH 3a/iad, BOHHKAIOIIHX B MPOLIECCe HX
y4eOHOH, camMoobpa3oBaTenbHOM U I0CYTOBOM JeSTETBHOCTH,

r) ocymecTsasgeT aubdeperupoBanHoe OUOIPOTedHO-HHPOPMAITHOHHOE 00CTYKHBAHHE
NEarorHYecKuX pabOTHHKOB:

* BBISB/IAET HH(POPMAITHOHHBIE MOTPEOHOCTH ¥ YIOBISTBOPSET 3AIPOCHL, CBA3aHHBIE C
00y4eHHeM. BOCIIMTaHUEM U 3710pPOBBEM JIETel;

* BRIABISCT HHPOPMAIMOHHEIE OTPEOHOCTH M YIOBIETBOPSET 3aPOCH B 001aCTH
MeIarornYecKuX WHHOBAIMM M HOBBIX TEXHOJIOTHI;

* COZeHCTBYET NPOdECCHOHAIBLHOH KOMIETCHIIHH, TOBHIIICHHIO KBATHQHKALIHH, TIPOBEICHHIO
aTTeCTallHH;

* co3/1aeT DaHK nejarorn4eckoi nHGopMalu| KaKk OCHOBBI €IHHOMH HHPOPMAUOHHOH CITYKObI
001meo6pa3oBaTeIbHOI0 YUPEKISHHUS, OCYHIECTBISET HAKOMICHHAE, CHCTEMATH3AIINIO
HHQOPMAHH 110 IPeIMeTaM, pas/ieliaM H TeEMaM;

* OpraHu3yeT AOCTYM K 6aHKy negarorndeckoil HHGopMAallii Ha MOOBIX HOCHTESX; IPOCMOTP
MEKTPOHHBIX BEPCHH TTeMATOTHYECKUX U3TAHNH;

* OCYIIECTBISET TeKylee HHopmuposanue (auu undopmannu, 0630psl HOBBIX MMOCTYIUICHHH H
nydauKanuit), ”HGOPMHPOBaHHE PYKOBOJICTBA KOG TI0 BOMPOCAM YIpaBIeHHs
00pa3oBaTeIbHBIM IPOIIECCOM;

* CIocOOCTBYET NPOBECHHIO 3aHATHH 110 GOPMUPOBAHUIO HHDOPMALTHOHHON KY/ILTYPHI;

1) ocymecTriseT Auddepernnporanroe OHOMOTeTHO-HHDOPMAITHOHAOE 00CTY KHBAHHE
po/MTeneH (MHBIX 3aKOHHBIX NPeJICTaBUTE el ) 00yJaromuxes:

* VIOBJIETBOPSET 3allpOChl 110J1b30BaTeneH i HHPOPMUPYET 0 HOBBIX MOCTYILUICHHSIX B
OubnHOTEKY!

* KOHCYJILTHPYET 110 BONPOCAaM OpraHu3aldy CeMEHHOr0 YTCHHS, 3HaKOMHT ¢ uHdOpMalkei 1Mo
BOCTIHTAHHIO JICTEH;

* KOHCYJILTHPYET TI0 BOIIpOCcaM yueOHBIX H3JaHui 115 00yHaromuxcs.

IV. Opranmzanus aesreibHOCTH GHOIHOTEKH

11. IlIxonsHas 6HOIHOTEKE O CBOCH CTPYKTYPE AEHATCSH HAa a0OHEMEHT, YATANBHBIN 341, 0T/
vucOHUKOB H OT/IE]l METOJIMYECKOH JIHTEPATYPEI IO MPEAMETaM.

12. bubanoreuno-uHGOpMaNHOHHOE 0OCITY)KHBaHHE OCYIIECTBICTCA Ha OCHOBE OUDIHOTEUHO-
HHQGOPMAITHOHHBIX PECYPCOB B COOTBETCTBHU C YIEOHBIM H BOCIIUTATEILHEIM TLIAHAMH IIKOITEL
NporpaMMamMH, IIPOEKTAMH U MIaHoM paboTel MKOIBHOH OHGIHOTEKH.



* TApAHTHPOBaHHELIM (HHAHCHPOBAHTEM KOMIIIEKTOBAHUS 6H6ﬂH0Te'mo—HHcpopM3mmHHch
PECYPCOB (B cMeTe yupesxnenms BBIBOIUTCS OTAEIBHO);

* TEJICKOMMYHHUKAITHOHHOMN 1 KONHPOBAIbHO-MHOKHUTENBHON TEXHUKOMN 1 HEOOXOIHMBIMH
[IPOTPaMMHBEIMH IIPOYKTaMH;

* PEMOHTOM U CepPBHCHBIM 06CTyKHBaNTEM TCXHHKH ¥ 000pynoBanug OHOIHOTEKH:

* OubmoTeynol TexuUKo 1 KaHICIAPCKHMH TPHHAUIeKHOCTSM.

15. Hixona coznaer YCIOBHUS U1 cOXpaHHOCTH AMIaparypel, o60pyn0BaHusST H HUMYIecTBa
bubamorexu.

I

OuGnHoTeKH, KOMILTEKTOBAHME yueOHOro GoHa B CoOTRETCTRHI C enepanbHbIMK NepednsMy
Y4eOHHKOB H Y4eOHO-MeTOAHYeCKHX H3/IaHWH, CO3/1aHHE HEOOXOTUMBIX YCIOBUEH 15
ACATENBLHOCTH OubIHOTEKH HeceT AMPEKTOP IUKOTEL B COOTBETCTBHHE C yCTABOM MIKOJIBL.

17. Pexnm paGotsr mxossHoi OubnmoTexu onpesensercs 3aBEAYIOLIHM OHOIHOTEKOl
('GHGJIHOTeKapeM) B COOTBETCTBHH C TIpaBHIaMH BHYTPEHHETO PacTIopsiaKa HIKObL.

V. Vupasaenne. Hitare: _

18. Ynpasnenwe mxompnoi OubIMOTeKO# OcyIecTR e TCS B COOTBETCTBHH C
3dkoHOMatenscTBoM Poccuiickoit Dexepalus 1 yeTaBoM mxojisy,

19. Obmee pyxosomerro ACATCIBHOCTRIO WIKOMBHOM GHbNHOTeK] OCYIUECTBIIACT IHPEKTOp

20. PyKoBO/ICTBO mKOIBHOM Onbnuorexoit OCYLIECTBAACT 3aBEAYIOLMIT GHOIMOTEKOH
(buGnmorexaps), KOTOpLIH HECET OTBETCTREHHOCTS B lipeienax CBOeH KOMICTCHIINY nepen
obuiecTBom 1 AUPEKTOPOM IITKOJIHI, obyuaromummcs, ux POANTEISIMY (HHEIMH 3aKOHHBIMH
[IPEICTABATEIIAMY ) 33 OPraHU3aIHIO U DE3YIIBTAThI NEATENEHOCTH MIKOIBHOM O6ubmmorexy B
COOTBETCTBHH ¢ QYHKUHOHATEHEMY obs3aHHeCTIMY, OPeAyCMOTPEHHBIMH

21. 3aBeayrompuii bubmorexoii (bubnuotexkaps) HazHauaercy AUPCKTOPOM IIKOJIBL, MOYXKET
ABIATBCA YICHOM ITeJaroruyeckoro KOJIJIEKTHBA H  BXOJHTH B COCTaB NIEarorHYecKoro coBeTa
obmeobpasosarensroro Yupexaenus.

22. 3aBenytommuii 6ubmoTeKOH (6bubmorexaps) PaspabarbiBaeT u npeacrasiger JHPEKTOpPY
IIKOJIEI Ha yTBEPKACHHE CAEAVIONTHe JIOKYMEHTHI:

a) oNokKenue o Oubanorexe, npasmna lI07b30Banus 6ubnoTeKOI;

0) cTpyKTypy M wratHoe pacnucanne 6ubinoTexy:

B) IIAHOBO-0TYETHYO AOKYMEHTAIHIO;

r) TEXHOIOTHYECKYIO NOKYMEHTAIIHIO.

23. Iopsanox KOMILICKTOBaHMS INTATa MKOIBHON onbmorexn PErIaMEHTHPYETCH ycTaBoM

BBOJIHTBCH NOJKHOCTH: 3aBenyronni 6ubimorexoi, OnOnHoTEKApS.

25. Tpynossie oTHOmeHus PabOTHHKOB MIKOBHOM Oubmorexn u cpenHei

IIKOJIBI PETYIHPYIOTCS TPYAOBbIM AOTOBOPOM, YCIIOBHS KOTOPOTO HE JOMKHLI IIPOTHROPEYHTE
3aKOHoAarenseTBy Poceniickoii ®enepanuu o TpyZe.

VL. TlpaBa u o6s3annocrn dubrmorexn



26. PaboTHuKH MIKOILHON OHOIHOTEKH UMEIOT NIPABO:

a) CaMOCTOSATENHHO BEIOUPATE HOPMEL, CPelICTBA U METO B! OHOIHOTeYHO-HH(POPMATTHOHHOTO
obcmyxuBanns 00pa3oBaTEIBHOIO U BOCIUTATENBHOIO IPOLECCOB B COOTBETCTBHH C LIE/ISIMHE H
3a7a4aMH, YKa3aHHBIMH B yCTaBe IIKOJIbI ¥ TTOJIOKEHHUH O MIKOIbHON OubmnoTeke;

0) POBOAKMTE B YCTAHOBJICHHOM MOPSAKE QAKY/IHTATHBHBIE 3AHATHS, YPOKH H KPYKKH
OubmoTeuHo-6ubIHOrpadHYECKHX 3HAHUA 1 HHYOPMATHOHHOM KYTETYpHI;

B) PEKOMEH/IOBATh HCTOYHHKEH KOMIUIEKTOBAHHS MH(DOPMAIIHOHHBIX PECYPCOB; _
' T) M3bIMATh U PEANH30BLIBATE TOKYMEHTHI W3 QOHIIOB B COOTBETCTBHH C HHCTPYKIHEH MO YIeTy
bubmaoreunoro donna;

/1) OTIpe/IeNsiTh B COOTBETCTBHH C TIPABHIIAMH I101630BaHAS TIKOIBHOH OGHOIHOTEKOI,
YTBEPKIACHHBIMHA AHPEKTOPOM IIKOJIBI, M IO COTJIACOBAHUIO C POIMTEIHCKHM KOMHTETOM HIIH
NONCYHTE/IbCKAM COBETOM BHJIbI M pa3Mepbl KOMIIEHCAIMH yiepOa, HaHECEHHOIO
HONB30BaTe/IsIME OHOITHOTEKH

€) HMETh eKeTOIHEIH OTIYCK B COOTBETCTBHH C JIOKATHHBIMH HOPMATHBHBIMH aKTaMH;

%) OBITH IPE/ICTABIEHHBIMHE K paSJIH'-IHbTM dhopmaM NOOUIPEHHS;

3) y9acTBOBATH B COOTBETCTBHH C 3aKOHONATENBCTBOM Poccuiickoit Menepaiuu B padoTe
OuOTHOTEUHEBIX acCONMAIMN HIIH COO30B.

27. Paborauku OubmmoTex 00s13aHbI:

a) oDecne4YuTs NONb30BATENAM BO3ZMOKHOCTE paﬁon.l ¢ HHOOPMaAHOHHBIMH PeCypCaMu
OubnHoTeKH:

0) nu(OpMEPOBATH NOJH30BaTENEH 0 BIIAX NPEIOCTABIAEMbIX OHOIHOTEKOH YCIyT;

B) obecneunTs HAyYHYIO OPraHM3aluio (JOHIOB H KaTaIOroB;

r) GopMHpOBATE GOH/IEI B COOTBETCTBHE C YTBEPKICHHEIME (eIepaTsHBIMH TIePeYHAMH
Y4eOHBIX M3/iaHni, 06pasoBaTeILHEIMH IPOrpaMMaMH HIKOIIb], HHTEpEcaMy, MOTPeOHOCTIMH H
3anpocaMy BCEX MEPEYMCIICHHBIX BBIIIE KATETOPHH MOIb30BaTENeH;

Z1) COBEPIICHCTBOBATL HHPOPMALHOHHO-0HbIHOrpadrIeckoe H OHOIMOTEIHOE 00CITYKHBAHHE
IMOJIL30BATENICH;

¢) obecnieunBaTh COXPaHHOCTH HCITONB30BAHMS HOCHTEIEH HHPOPMAIIHE, HX CHCTEMATH3AIHIO,
pasMellicHHE H XpaHeHHeE,

K) obecnieunBaTh PeXkUM paboThl NIKOILHOM OHOTHOTEKH;

3) OTHHTHIBATECS B YCTAHOBICHHOM MOPSIKE MEPE AUPEKTOPOM HIKOITHL;

H) MOBBIATH KBATHOHKALWIO,

-

VIL Ilpasa u obs3annocTn noas3osareseii 6n61noTexn

28. [lonn3oBaremn OGubanoTEKH UMEIOT TIPABO:

a) MOJMyYars NOMHYIO0 HEGOPMAIHIO O cocTase GHOTHOTeUHOrO (hoH/Ia, HHPOPMALMOHHBIX
pecypcax H npelocTaBiseMbix Oudamnorexoi yemyrax;

6) monp308aTECA CHPABOYHO-GHOIHOrPahUUECKHM anTapaToM GHETHOTEKH;

B) MOJIy4arh KOHCYJIBTALHOHHYIO IOMOMIBL B IIOMCKE M BEIGOPE HCTOYHHKOB uHGOpMaIHH;
I') IOJIyYarh BO BpEMEHHOE MOJB30BAHNE Ha aG0HEMEHTE W B UMTAILHOM 3a/1€ NTeYaTHbIC
W3aHHUs U IPYTHE HCTOYHHKH WHDOPMALIVH;

J1 ) DpOIEBATH CPOK TICJIB30BAHMS IOKYMEHTAMH;

€) moxy4arh TeMaTHyeckme, (axktorpabuueckue, YTOUHSIOUWHE H onbmmorpaduyeckue
CIpaBKH Ha OcHOBe oHna Gubnuorexu:

)K) Y9aCTBOBATb B MEPOTIPHATHSX, TIPOBOAUMBIX OHOIHOTEKOI:

3) obpalarses A1 paspenIeHus KoHGIUKTHON CHTYalNHU K IMPEKTOPY IIKOJILL

29. Tlonp3oBaTe/ M WKOJILHOH GHONHOTEKH 0OA3AHBL:

a) cobmonaTh NpaBuIIa MOMb30BaHMS KOTBHON GUBIHOTEKOI;

6) GepesKHO OTHOCHTBCS K IIPOM3BECHIUSM IIEYATH (He BHIPLIBATE, HE 3arH0aTh CTPAHHIL, He
AenaTh B KHUTaX MOTYEPKABAHHA, IOMCTKH), HHBIM OKYMEHTAM Ha Da3W9HBIX HOCHTENSX,
000py/10BaHHIO, HHBEHTAPIO;



B) NOVIEPKHBATH MOPEI0K PACCTAHOBKH JOKYMEHTOB B OTKPBITOM J0CTYTIC OHOTHOTEKH,
PacnoIoKeHHS KapTOScK B KaTanorax H KapToTeKax;

I) N0JIb30BaThCA HEHHLIME ¥ CIIPaBOYHBIMH JOKYMEHTaMH TOJIBKO B TIOMEIICHUH OHGIHOTEKH:
1) yOeauThes IpH NOIVECHNH JOKYMEHTOR B OTCYTCTBHH Ae(EKTOB, a Ipu 0OHAPYKEHHH
npouHpopMEpoBaTs 06 3rom paboTauKa 6nbaroTekn. OTBETCTBEHHOCTH 3a O0OHAPYKEHHEIE
nedeKTH B CAaBAacMBIX JOKYMEHTAX HECET MOC/ICAHUHN M01b30BaTeNb;

€) PaCIMChIBATLCSE B SHTATENLCKOM QOPMYIISpE 32 KK/ NOMTYYCHHBIH JOKYMEHT
(ucximoyenue: obysaomuecs 1—4 Kiaccos);

) BO3BpAINaTh JOKYMEHTH B IIKONbHYIO OHOIHOTEKY B YCTaHOB/IEHHBIE CPOKH;

3) 3aMEHATH JOKYMEHTH! MIKOIBHON OUOIMOTEKH B CIyYae WX YTPAThl HiIH MOPYH UM
PaBHOUCHHEIME, THO0 KOMIICHCHPORBATH yIepd B pasMepe, YCTaHOBICHHOM TTpaBHIaMu
MOJIL30BaHNA IIKOILHOH OHOIIHOTEKOI;

H) TIOTTHOCTHIO PACCYMTATECA € IIKOIBHON OUOIHOTEKOM 110 HCTEYEHHH CPOKA 00yUEHHS MiTH
paboTHI B IKONE.

30. INopsaok nons308aHAs MKONIBHOH GubamMoTEKOM:

a) 3alKCh B MIKONBHYIO 6UGIHOTEKY O0YHAIONMUXCs IPOH3BOIHTCS MO CITHCOTHOMY COCTABY
KJ1acca, NeJJarorH4ecKuX H HWHLIX PabOTHUKOB MIKOITBI - B HHIMBHYAILHOM MOPSJIKE,
poauTeneH (MHBIX 3aKOHHBIX NPEICTaBUTe eH) 00yHaomuxcs — Mo MacmopTy:

0) nepeperucTpaius noas308areneil LKOIBLHOH OHOIMOTEKH MPON3BOIUTCSH €XKETOIHO;,

B) JIOKYMEHTOM, NTOATBEPXKIAIONIHM [PABO M0I530BaHuS OUOIHOTEKOM, SBNSETCS YHTATEIbCKHIA
hopmysip;

r) yHTaTeNbCKHi GopMysp GUKCHpYeT AaTy BBLIAYH MOJIB30BATENIO JOKYMEHTOB U3 (oHIa
OMOIMOTEKH M HX BO3BpAllleHUs B OHOIHOTEKY.

31. Iopsa0k nos30BaHMs A00HEMEHTOM:

a) MoIBL30BATEIH HMEIOT NPABO MOJTYYHTH Ha JIOM W3 MHOTOTOMHEIX H3JIaHuii He 0onee ABYX
JIOKYMEHTOB O/IHOBPEMEHHO:

0) MaKcHuManbHBIE CPOKH MTOTB30BAHMS JOKYMEHTAMMU:

— y4eOHHKH, y4eOHbIe noco0us — y4eOHBIN I'OJ;

— Hay9JHO-TIONMyIsApHas. [I03HaBaTEIbHAN, XY/IOKECTBEHHAS THTEpaTypa — 14 aHei;

— TICPHOIMYCCKHE W3/IaHMs, H3[JaHNs TTOBBIINEHHOT0 cripoca — 7 JHel;

B) MOJIB30BATENA MOT'YT NPOUTHTB CPOK MOJIB30BAHHS JIOKYMEHTAMH, ©CJIH Ha HEX OTCYTCTBYET
CIIPOC CO CTOPOHBI JIPYTHX MONB30BATEIICH.

32. ITops10K TTONB30BAHMS YHTAILHBIM 3A7I0M:

a) IOKYMEHTBI, IPe/IHA3HAYEHHbIE U PabOTH 8 YHTATEHOM 3a%le, Ha JI0M HE BHIIAIOTCS:

0) 3HUMKIIONE/IMH, CIIPABOYHHUKH, PSIKHE, ICHHBIE H HMEIOIMECS B €IHHCTBEHHOM JK3EeMILIpe
AOKYMEHTBI BBIIAIOTCS TOILKO [T palbOThI B YHTAIILHOM 3aJic;

33. [Nopsiaok paboThI ¢ KOMIIBIOTEPOM, PACTIONIOKEHHBIM B GubanoTEKE:

a) paboTa ¢ KOMIILIOTEPOM YHaCTHHKOB 00pa30BaTeabHOTO MPOLEcca MPOU3BOINTCS MO
rpaQuKy, YTBEPKACHHOMY AUPEKTOPOM IIKO/IbI M B IPHEYTCTBHH COTPYIHUKA GHOTHOTEKH;
0) paspemaercs paboTa 3a 0HNM ITEPCOHANBHBIM KOMIIBIOTEPOM He 00JTee IBYX 4eI0BeK
O/THOBPEMEHHO;

B) paboTa ¢ KOMITBIOTEPOM IIPOH3BOIUTCA COrTIACHO YTBEPAIEHHBIM CAHHTAPHO-THIHEHHYECKHM

TpeboBaHUAM .



